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NOTICE

The nretrtors as rrtentioned below of ircl & 5th Senrester 2023 winter E&TC
requested to perfornt fbllowing tasks-

lingineering studcnts are

l' To monitor class attendalrce daily of their fellolv students ancl ensure in every rveek that the attendance doesrr't
go below less than 60%o.

2' If attendarlce goes below 60%, ttterttors are requcstecl to contact rhe stuclents and askeci thepr to attep6 the
c.lasses otherwise they will be debarrecl fionr attending IJnd Sernester Exanr. Mentors are also r-equestecl to contact
the parent of such students ancl rnake tlrerr arvare aboit the issue ancl explain the Corrseguences if atterldarce goes
belou 609 o.

3' Mentors are requested to keep track on students acadenric perfbrmance lvhether thev are submitting assignnrents,
lab records, maintain class notes etc at the institLrte ancl cluring off hoLrrs i.e. nrorning and evening hours whether
they are studying at hostel/honre. They can nrcltivale and share sonre tips how to score goocl nrarks and lrow to
achieve their goals.

'1' Mentors are requested to identify acadenricalll'weak students and arrange sonre extra classes by ph_r,sical /
virtual nrode.

5' Mentors are requested to observe rvhether stuclents are follorving proper dless code or not. If any student doesn,t
following- the same ,they can ask the student to fbllow proper cliess code otheru,ise the1, can inforpr the senior
faculty ofthe departrrent so that disciplinary action can be talen against the clisobeclient students.

6' Mentors are requested to rlrotivate the sttrdents to lre pLrnctual ancl disciplirre. ll'anv student c66res late to the
:lut: 9' break discipline after several wartrings. the1, can inlbrnr the senior faculty of the clepartlrept so thatdisciplinary action can be taken against the disobedient students.

7' Apart from allthe above, mentors are requestccl to help their tellorv studeuts to inrprove their skills apafl fi.orr
acadernic point of view.

8' Mentors are requested to call PTM (Parents Teacher Meeting) once in a nronth either physical/virtual urode and
keep the data for future corresponclence.

9'Mentors are requested to contact whatsapp r'Teleqranr eroup lvith their fbllorv students fbr better connectivitv
and quick resolution ofany problenr and inftrnr the sanre to the Lrndersignecl.
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